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BEFORE YOU BEGIN: You'll want to have your checking account routing number and
account number handy. This information is on the bottom of your checks, your checking

account statement, or in your account information online with your bank.

Step 1. Log into the Member portal at https://ujftinc.my.site.com/s/login. Once inside the

Portal, you'll want to click on Account Information.
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Step 2. On the Account Information page, look in the lower right hand corner for the

Stored Accounts dialog box. Click on the blue button for “+New Stored Account”.
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Transactions  Make a Payment

My Details # 3 N
@ My Previous Transactions

Age Grade Last Name Past 12 Months.
&6 NA Clesver
Slthdate Name Contact Date Status Total Amount Actions
1957-10-04
T-013461 Beaver Cleaver Mar 29,2024 Close 5000 -
T-013460 Ward Cleaver Mar 29,2024 Close $0.00 fo
Ward Cleaver
T-012271 ‘Ward Cleaver Jan 4,2024 Close $0.00 o
4/4 visible
A My Household S

e Stored Accounts
Beaver Cleaver o7 ‘Werd and Beaver Cleaver Household

Email : testacct@cleaverno

Birthdate: 2016-01-01
Grade:N/A &= SearchFilters <+ New Stored Account

STORED ACCOU.. STOREDACCOU.. CARDSCHEME  LAST FOUR EXPIRATIONM... EXPIRATION YE.. STATUS ACTIONS
o CresteaNew Contact
Pr— P
Deleted ® /o

PSA-0000001550  Credit Card

Step 3. Once the dialog box for the New Stored Account comes up, enter a nickname for

the account; this is any name that you'll know what the account is, and then click on ACH.

Then click NEXT.
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Step 4. Fill out the appropriate account information for the type of account you are

entering. When the information is complete, click NEXT.

New Stored Account

BANKING INFORMATION

= Transit ID * Account Mumber
123456789 FBT654321874
= DDA Account Type = Check Typs
Checking - Perzonal -

BILLING INFORMATION
~ Billing Mame

Ward Cleaver

Billing Phone

737-123-4567

Billing Address 1

1 Leave It To Beaver Road

Billing Address 2

Billing Country

United States of America

= Billing State/Province

California .
Billing City - Billing Zip/Postal Code
Hollywood 90210
Previous MNext

Step 5. The system will make sure it can verify your bank and account and you should get

the following dialog box. And that's it you're done!

MNew Stored Account

Success! The transaction has been Approved.




